


HOW TO MEASURE 
 

 Use a metal tape measure – it won’t distort measurements like a cloth tape. 
 Measure all windows separately even though they may appear identical. 
 Measure width left to right, height from top to bottom. 
 Round measurements down to the nearest 1/8” (1mm) 
 Record width first, then height (also referred to as length). 

 
 
SELECT INSIDE OR OUTSIDE MOUNT 
 
Inside Mount 
Inside mounted treatments provide a finished, built-in look without covering the window 
molding. 
 
 
Flush Mount  
If you prefer your window treatment to be flush with the wall or window frame, make sure your 
frame depth is the same or greater than the flush mount depth required. 
 
 
Outside Mount 
Outside mounted treatments are mounted on your wall or molding when windows aren’t 
square, when there is not sufficient frame depth, or if you want to make smaller windows 
appear larger. 
 
Considerations for Inside vs Outside Mount 
Inside mount requires adequate mounting depth. 3/4” (18mm) to 1-3/4” (42mm) is sufficient for 
cellular shades, but if your frame depth won’t accommodate these mounting depths, you 
should choose outside mount. 
 
Inside mount works best when your window is square. If it’s not, your treatment may not look or 
function properly. To check for squareness, measure diagonally in both directions. If the 
measurements differ by more than ½” (12mm), your window is not square and you should 
choose outside mount. 
 
Check for any obstacles on your window that could interfere with your treatment’s operation 
such as handles or cranks. If there are such obstacles, consider outside mount. 
 
Outside mount requires at least 2” (48mm)of flat surface above your window or on the window 
frame for mounting the brackets. 
 
 
If You Selected Inside Mount 
Measure the exact inside width of window opening from one inside edge to the other at top, 
bottom and center of opening. Record the narrowest measurement.  Measure the exact 
height at both sides and center from top edge of opening to top of sill. Record the longest 
measurement.  Do not take any deductions for clearance. The factory will take necessary 
deductions for a perfect fit. 
 
 
If You Selected Outside Mount  
Measure the exact width to be covered. Be sure the measurement overlaps the window 
opening by at least 1-1⁄2" (36mm) on each side (3" (72mm) total overlap) to ensure light control 
and privacy.  Measure exact height to be covered, including desired overlap. So long as there 
is a 2”  (48mm) flat surface for mounting brackets, this measurement is typically from top edge 
of molding to bottom edge, or to top of sill if there is one. 

 
TBD Record exact measurements. The factory will take a 1/16” (1.5mm) deduction on the 
bracketrail and 1/4” (6mm)size deduction on fabric, head– and bottomrail. 



 
 
   
HOW TO MAKE A TEMPLATE 
 
A template is required for arches, unless the arch is a perfect arch where the height is half the 
width.  
 
The following guidelines will help you make, label and communicate/ship templates correctly. 
 
Tools Required 
 

 Craft or butcher paper (no newspaper or wrapping paper) 
 Pencil or grease pencil 
 Scissors 
 Masking tape 
 Measuring tape 
 Mailing tube 

 
 
1. Cover the window opening or area to be covered with clean craft or butcher paper and 
tape into place. DO NOT use newspaper, plastic or cardboard. 
 
2. Mark the room side of the template “Room Side”. 
 
3. Draw the outline of the window opening with a pencil or grease pencil. 
 
4. For inside mount shades, cut out the template along the penciled line. For outside mount 
shades, add the desired overlap to the penciled guideline and draw in a new guideline. Cut 
the template along this new guideline. 
 
5. Hold the trimmed template to the window to ensure proper fit. 
 
6. Draw a diagram of the window area on the face of the template, indicating width and 
height measurements. 
 
7. Be sure to include the following information on the template: 
 

 Room Side 
 Top 
 Width 
 Height 
 Name 
 Address 
 Telephone number 
 Account Number 
 P.O. Number 
 Side Mark 

 




